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1. O0mue moI0KeHHUs

1.1.  Ilonoxenue 06 o6mem cobparun paGoTHHKOB (f1anee — [ToToxeHne) ABTOHOMHOM
HEKOMMEPYECKOH ~ OpraHM3alliid  OMOJHUTENBHOTO  HPOGECCHOHANBHOIO  06pa3oBaHMs
«ABHALMOHHBIA y4eOHBIA LEHTp «Aspomakc» (nanee - OpraHmsars) paszpaboTaHo B
COOTBETCTBHH C TpeboBaHusIMH DemepanbHoro 3akoHa ot 29 nexabps 2012 r. Ne 273-@3 «06
oOpasoBanuu B Poccuiickoit denepauumy, YcraBa u APYruX JOKATBHBIX HOPMATHBHBIX AKTOB
Opranuzarum.

1.2. Ilonoxenue permaMeHTHPYET MOPSAOK (OPMUPOBAHHS, @ TAKKE KOMIIETEHIIHIO U
OpraHH3alHiO AEATENPHOCTH KOJUIETHAIBbHOIO OpraHa ympasienuds Opranmsanum - O6rmero
cobpanus paboTHHKOB (nanee — O6mee cobpanue).

2. Iopsinox dpopmupoBanus O6mero cobpanusi paGoTHHKOB
2.1.  UYnenamu OO6mero cobpanus sBISIOTCS Bce pPabOTHHKH OpraHu3aiyy, s
KOTOpBIX paboTa B OpraHu3aiuu sBIsSETCs OCHOBHOM.
2.2, Cpox nomsomounit O61mero cobpanus — 6eccpodHo.

3. Ilenn co3nanus u xeareasnocti O6mero codpanus paGoTHUKOB, €r0 KOMIIETEHITHS

3.1.  OOmee cobpaHne SBISETCS KOJUIETHATHHBIM —OPIAHOM, IIPEICTABISIONIAM
MHTepechl paboTHUKoB OpraHu3alyy BO B3aMMOOTHOMIEHUSX ¢ paboTogaTe IeM.

3.2, OOwee cobpanue co3naeTcss B LENSX PeATM3alUy MPUHIMIIA CAMOYIPABICHHAS
Opranuzanyu, pacMpenns KOJUIErHabHbIX B IEMOKPATHYECKHX (hOPM YIIPABICHHSL.

3.3. K xomnerennuu O6ero coGpanus OTHOCATCS:
3.3.1. yTBepKIEeHHE KOIEKTHBHOTO JOTOBOPA (IPH HATHYHH);
3.3.2. conetictBue OpraHM3aIiy B COIVIACOBAHUE M YJIYUINEHUH YCIOBHI TPyaa paGOTHHKOB-
IpenoaaBaTesied ¥ HHOTo nepcoHana Oprauu3anum;
3.3.3. xoHTpomb 3a cobmonennem Opranusanumeii npap paboTHIKOB OpraHu3alum;
3.3.4. paspemenne KOH(IMKTHBIX CHTyaluii MexXHy paGOTHHKOM W aZIMAHUCTpaIei
Opranuzaium.

3.4.  Obmee cobpaHne He BIpaBe IPUHAMATE PEMIEHHS II0 BOIPOCAM, HE OTHECEHHBIM
K €70 KOMIIETCHITHH.

4. Opraunnzanus geareasHoctu O6mero coépanns

4.1.  Ilpencemarens Obmero cobpanus U cekpeTapb H3GHPAIOTCs U3 WieHoB OBIIero
coOpaHuMsl HETIOCPE/ICTBEHHO Ha 3acefanuu O6mero co6paHms U JEHCTBYIOT B paMKax TAKOTO
3aceaHmsl.

4.2. Tlpencemarens OOmero coOpaHHs OCYIIECTBISET CBOK JESATENLHOCTH HA
OOIIECTBEHHAIX Hadanax (6e3BO3ME3IHO).

4.3.  JlupeKTOp OpraHM30BBIBACT JAESTENLHOCTH OBIIEro COGPAHUS; OPraHH30BHIBAECT
IO/IrOTOBKY 3aceqanust O0wwero codpanus ¥ KOHTPOIUPYET BHIIOIHEHHE PEMIEHHH, TPUHATHIX
Ha O6mem cobpanuy.

4.4.  PaGotauxu OpraHusaruu 06s3aHbl y9acTBOBATH B paboTe OGImero coOpaHus.

4.5.  O6mwee cobpaHue cO3BIBACTCS [0 MEPE HEOOXOIMMOCTH, HO HE pee 1 (omHOrO)
pasa B rozi. 1Ipu stom Jlupextop 06BaBiIAeT 0 fate npoBeaenus O6mero coGpaHus He MO3HEE
deM 3a 10 (gecsiTb) KaneHTapHBIX JHEH 10 €ro MPOBEAEHHS W JTOBOAUT COOTBETCTBYIOLLYIO
HHGOPMAIMIO 0 CBeleHUsS paboTHUKOB OpraHM3anuy IyTeM H3IaHHs COOTBETCTBYIOIIETO
TIpHKa3a, ¢ KOTOPEIM paboTHUKH OpraHu3arnuu J0/DKHEL GBITH 03HAKOMJIEHEI O POCIIHCH.

4.6. Tlosectka mHs 3acemanms O6mero cobparus (opMHEpyeTCs Jupexropom wu3
BOIIPOCOB, OTHECEHHBIX K KoMmIeTeHnuu O0miero coopanmus.

4.7.  Obuee cobpanye MPaBOMOYHO, €CIU HA 3aCEIAHUHU IPUCYTCTBYET Goliee deM 2/3
(11BE TPETH) €T0 WICHOB OT O6IIEro Yrcaa pabOTHHKOB.

4.8.  Ynensr O6mero coGpaHWs MOTYT y4acTBOBAaTh B 3aCEIAHHHM IMCTAHIMOHHO C
TIOMOIIBIO 3NEKTPOHHBIX JTHOO MHBIX TEXHMYECKHX CPEICTB, €CIM HPH 3TOM HCHOIB3YIOTCS
JOOBIE CIOCOOBI, MO3BOJAIONINE TOCTOBEPHO YCTAHOBHTH IHIIO, MPHHUMAIOLIEE ydacTue B
3aCe[laHuy, y9acTBOBATh EMY B 0OCYKIEHUH BONIPOCOB ITOBECTKHU IHS U FOJIOCOBATh.
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4.9.  Pemenus O6mero coGpanus MPUHAMAKOTCS IIPOCTHIM GONBITHHCTBOM TOJOCOB U3
YHCIIA IPUCYTCTBYIOIUX B 0(QOPMIIIFOTCS TPOTOKOJIAMH.

4.10. Pemenme OOmero cobpanus MOXeT ObITH IPHHATO Ge3 NMPOBEICHUS 3aceIaHms
(coBMeCTHOTO IPUCYTCTBHSA 9IeHOB O6Iero coGpanus st 06CYKISHHS BOIPOCOB TOBECTKH JTHS
U TIPUHATHS PELICHHH II0 BOIMPOCAM, IMOCTABIEHHBIM Ha TOJOCOBAHHE) IYTEM IIPOBEICHUS
3204HOTO TOJIOCOBAHKS (OMPOCHBIM IyTeM). Takoe ro0COBaHHE MOXKET OBITH IIPOBEIEHO My TEM
oOMECHa NOKyMEHTaMH IIOCPEJICTBOM [IOYTOBOM CBA3M (B T.4. MO 3IEKTPOHHOM ouTe),
obecrieunBaromedl ayTEHTHYHOCTh IIE€PENaBaEMbIX M IPHHUMAEMbIX COOOIIEHHH M WX
JOKYMEHTAJIBHOE NIO/ITBEPIKICHHE.

4.11. B ciydae mpoBeieHHUs 309HOTO rOJI0COBaHHs JIMPEKTOP OPTaHH3YeT paboty 1o
pacChUIKE B CPOK HE MO3JHEE 4YeM 3a 5 (MSITh) KAICHOAPHBIX AHEH 10 AaThl FOJIOCOBAHHS
IPEANIONAraéMod IOBECTKH [HS, HEOOXOMMMBIX JULL IPUHSTHS pelleHHil MHPOPMAIUH H
MaTepHajoB, MpoekTa pernenus OOmero cobpaHus, a Takxe HWHPOPMALUH O BO3MOXKHOCTH
BHOCHTb IIPEJIOKEHHUS O BKIIOYCHUH B IIOBECTKY JHS JOTIOTHUTENBHBIX BOLIPOCOB, & TAKIKE CPOKE
BHECEHMS TAKUX IIPEIJIOKCHHN (HE Mo3[Hee 4eM 3a 5 (IsATh) KaJE€HJapHBIX JHEH 1O JaThl
TOJI0COBaHMs). B cilyuae W3MeHeHMs MOBECTKM [HS HOBas IIOBECTKA THSA U MPOEKT PEIICHHS
O6miero cobpanus ¢ y4eTOM H3MEHEHHON TOBECTKH THS PacchUIacTCs wieHaM O6mero coOpanus
B CPOK HE mo3JqHee 5 (IATH) KalTeHIApHBIX JHEN [0 JaTsl ToJOCOBAHHA. B CoObIIeHHM
YKa3bIBA€TCs TaKXKE CPOK OKOHYAHUS FOJIOCOBAHUSL.

4.12. UYnensr O6mero cobpaHys IPUHUMAIOT YYACTHE B T'OJOCOBAHHH IIOCPEICTBOM
OTHPAaBKH C IIOMOINIBIO OJIEKTPOHHBIX JUOO HHBIX TEXHHYECKHX CPEICTB JOKYMEHTOB,
COZEPXKAINKUX PE3YIIBTATHI X TOJIOCOBAHHS 110 KXKIOMY BOIIPOCY TIOBECTKHM IHs. [Ipu 3TOM WwieH
Ob1mero coGpanus BIpaBe IPOroI0COBATH [0 BONPOCY TOBECTKH JIHS, BHIOPAB TOIBKO OIMH U3
CIIEAYIOIIUX BAPUAHTOB rOJIOCOBAHUS:

- «3aw;
- KTIIPOTHBY;
- BO3ZEPKAIICAY.

4.13. B cnyyae meoGxomumocty, wiern OGmmero coGpanus MoxeT chOPMyTHPOBATE B
3TOM JIOKYMEHTE 0C000€ MHEHHE IO BOIIPOCY IOBECTKHU JHA.

4.14. Pemenwe mO BOIPOCY IOBECTKH JHSA CUMTAETCA NPHHATHIM, €CIHM 32 HETO
IPOroJI0COBAN0 GONBIIMHCTBO WieHoB O6miero coOpaHus, HalpaBUBIINX YKa3aHHBIE B 0. 4.12
JOKYMEHTBI.

4.15. BosmoxHo mpuHsTHE pemienus O6Iero co6paHus COBMEIIEHHEM TONOCOBAHKS Ha
3aCeJaHuH U 3209HOTO T'OJIOCOBAHHS.

4.16. Pemenue O61mero cobpaHus, He IPOTHBOpEYAlIee 3aK0HOATeNbCTBY Poccmiickoit
Qenepanuy ¥ JIOKaJBHEIM HOPMAaTHBHBIM akTaM OpraHM3aiuM, 00s3aTelbHO K HCIIOTHEHUIO
BceMH paboTHUKaMu OpraHu3aium.

4.17.  Kaxnprit ygactauk Ob1ero cobpanust pabOTHHKOB HMEET IIPaBo:

4.17.1. motpeboBate obcyxneHns OOmUM coOpaHMeM TOOOTO BOIPOCA, KACAIOMIETOCS
aesirenbHOCTH OpraHu3ayy, eClIH €ro IPeIokKeHUEe TIOIEPKUT He MeHee 1/3 unenoB O6mero
cobpanus;

4.17.2. mpu Hecornacum ¢ pemenneM OGIiero coOpaHus BHICKA3HBATH CBOE MOTHBHPOBAHHOE
MHEHHE, KOTOPOE JOJDKHO OBITh 3aHECEHO B MPOTOKOIL.

5. OTtBercrBeHHOCTH O01mEro cobpanus
5.1. O6mee cobpaHue HECET OTBETCTBEHHOCTb:
— 32 BBIOJIHCHHE, BHIIOJIHEHHE HE B IIOJHOM OOBEME HIIM HEBBIIOTHECHHUE
3aKpPEIUICHHBIX 32 HUM U (QYHKIIMMT;
- COOTBETCTBHE INPUHUMACMBIX  DPEIIEHMH  3aKOHONATENBCTBY W JPYTUM
HOpDMAaTHUBHBIM IIpaBOBBIM akTaM Poccuiickoit ®Denmeparuu, a Takke YCTaBy U JIOKATBHBIM
HOPMaTHBHBIM akTaM OpraHu3amuy.

6. Heaonponssoacreo O6mero codbpanus
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6.1. 3acemamus o6mero cobpaHus OGOPMIIOTCS NPOTOKOIOM, KOTODPBIA BeeT
cekperaps OOmero cobpanus.

6.2. B nportokoe 3aceaHus yKa3hIBAIOTCS:

JaTa IIpOBEJICHUS 3aCe[aHus,

IPUCYTCTBYIOIME Ha 3acEelaHUM JMIA C yKa3aHHeM crocoba Mx ydactus (B Ciaydae
JUCTAHIHOHHOTO Y4YacCTHs) WM CBEICHHS O JIHI@AX, HANPABUBIIUX JIOKYMEHTEHI, COAEPIKAIIHeE
CBEIEHHS O TOJIOCOBAHHUH,

ITOBECTKA JIHS,

X0/t 00CyX/IeHHs BOIPOCOB, BEIHOCUMBIX Ha 00cyxaenue O6Iero codbpanus,

PE3yJIBTAThI FOJIOCOBAHUS 0 KaXIOMY BOIIPOCY U MIPUHSTOE PEIECHHE,

CBEIICHHSI O JIMIIAX, IOJIHUCABIIUX IPOTOKOII (1I. 6.3).

B cnydasx 3a04HOro romocoBaHHs - jgara, IO KOTOPOM NPMHEMATHCH TOKYMEHTSL
COIEpIKAIKE CBEICHHUS O rojIocOBaHWM wWieHOB OOmero cobpaHust 1 cnoco6 OTHPaBKH 3THX
JOKYMEHTOB.

6.3.  Ilpotokoner 3acemanus noanuceBatotes [pencenarenem u cexperapem Obmero
coOpaHus.

6.4. B ciayyae mpoBeNeHMS 3a0YHOTO TOJIOCOBAHMS MPUIOKEHHEM K IIPOTOKOIY
ABJIAIOTCS JOKYMEHTHI WwieHOB OO6Imero cobpanus, coaepxaline pe3yabTaThl UX TOJIOCOBAHHUS C
OTMETKOH 0 CII0CO0€ MOJTyYeH s 3TOTO JOKyMEHTa B (JOPME «II0IYHYEHO 10 3JE€KTPOHHOM IOUTE Y,
«IIOJIy4E€HO TOYTOBEIM COOOIIIEHUEM ».

6.5. Odopmrenne npoTokona © (OPMHPOBAHME TPHIOKEHHH K IIPOTOKOIY
OCYIWIECTBIISAET cekperaph OOmero cobpanus B Teuenue 3 (Tpex) paboumx AHeH MOCTe JaThl
coOpaHus.

6.6.  Hymepamus mpoTOKOJIOB 3acefaHus BeJeTcs 0T Hayaja roja.

6.7. Kuwra mporokono OGmero cobpanus Xxpauutcs B jenax OpraHu3amud u
IepefaeTcs 1Mo akTy (IPH CMEHE PYKOBOIUTEIIS, [IEpeIade B apXUB).

6.8. 3acemamma OOmero co6paHHsS HAYMHAIOTCS € PACCMOTPEHHS BBITOIHECHHUS
PEIIECHUH TPEIBITYIIETrO 3aCe aHus.

7. 3akia0unTe/IbHBIE M0JI0KEHU
7.1. Cpok neiicTeus Hacrosmero Iloxoxenus He orpanuyen. [lonoxenue neicCTByeT
JI0 IIPU3HAHMS €r0 YTPATUBIIAM CHILY.
7.2. W3menenus B HacTosmee IlonoeHHe BHOCATCS B NOPSAKE, YCTAHOBICHHOM
YcTaBoM M TOKaJIbHBIMY HOPMATHBHBIMH akTaMi OpraHu3aliy.
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